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1.8 AHNWANHIEIURLNHUIINH AN
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1.9 ANATULIAT 10 W7

1.10 ANNIUIAT 15 W7

1.11 ANNFULIRT 15 W7

ATAHAINEUS

2.1 RNANUNIL

2.2 NM9ANAeUE (Centering)
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3.1 NMTAUANNARA

=y o 4 =
3.2 HNWHNNISLHEA NITUNSN WATNIS

N92aUAIB NS

3.3 Haunssinun1suenaAn

A9 lANTEATE AL (Carbon)

4.1 A8 T@NTLANEATSUEN LAZNTZANH

AU

=

4.2 NNSAUARNARA

4.3 AN AL /IR DINIINGIS

4 Reiaamnnanionlaanun 140




4.5 ANRAAMHIgATHANTINS o N TR a0

1 -2 sty

4.6 WNAAANHIBLLL Semi Block Style

Open Punctuatuion

4.7 ANAIANRNTELUL Semi Block, Mixed

Punctuation WEaN t@aM 1 g

NNIRNNIANHIBULY Indented Style

5.1 916N o] UTITANHIYULY Indented

Style

5.2 et NUULNBTNIANNIEFINAUUL

Indented Style

5.3 AnBE99ANNIEGINTUUL Indented

Style, Closed Punctuation

5.4 AuNaAnNNeg3N9uUY Indented

Style, Open Punctuation

5.5 WHWIANNIEFINIUUY Indented

Style, Mixed Punctuation

5.6 WNWAAYNIEEINIULY Indented

Style, Closed Punctuation

5.7 AuNaAnNNe§3N9UUY Indented

Style, Mixed Punctuation

NNTANNIANHIBULY Hanging Style

6.1 NANNITANNIAVNIYULL Hanging

Style

6.2 FBYNULLNBIHIANNBTIANTULL

Hanging Style

6.3 fnBt9aAnNIEGINTWLL Hanging

Style, Open Punctuation

6.4 NNNIARHIYLLUL Hanging Style or
Inverted- Paragraph Style, Mixed

Punctuation

6.5 NHNIANHIBULL Hanging Style with

mixed Punctuation

6.6 WNWAANNIBILLL Hanging Style with

Close Punctuation




6.7 RANNIAVNILLUL Hanging Style with

Close Punctuation

6.8 MNWAANNIEUWLL Hanging Style with

Open Punctuation

AsRNNaArsIeLUy Official Form

7.1 nanni1sRuNanugwuy Official

Form

7.2 fRaNULUUNDSHIANNNEFIAIULL

Official Form

7.3 NulFptNsaaae ALy

Official

Letter in Blocked Style Mixed

Punctuation

7.4 fuianvidnggsnauuy Official Form

[P= ] v a v
T HEBNUT LRSHYBWNUN

NNIRNNIANHIELLL Square Block Style

8.1 38n15inamnNIe §3Nauwuy Square

Block Style

8.2 MiFnptNsamnuegsAaLuL

Square

Block Style, Open Punctuation

8.3 LUURNAARNHAANNgg3Ra UL

Square

Block Style

NITANAIARNIBULL AMS Simplified or

NOMA’S Simplified

9.1 NANNITANNIANNIYWUL AMS

Simplified

Or NOMA'’S Simplified

9.2 ANNAIRLWIANHILULL AMS

Simplified

Or NOMA’S Simplified

9.3 ANNAIDYNIANNIYLUY AMS

Simplified

9.4 uuURNYRRNNe KN gsiauLL

AMS

Simplified or NOMA’S Simplified




9.5 ANWAANNIELLL NOMA’S Simplified

9.6 MHWAANNIEENATIN (Application

Letter)

10
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10.1 ﬂuqﬂﬂ’ﬂﬁsﬁ'ﬂﬁﬁﬂﬁﬂ"lﬂﬁﬁﬁ@

10.2 ANNAIDEINTIATUDILDS 6 WU

Block Style uaziuy Indented Style

10.3 RNNAIDLNINBIADILDS 10

SSENN

Block Style uazliuy Indented Style

10.4 N1FNUIARNTE T HED

10.5 AARNILNIHIBAIINNWATT 1 AT

10.6 NNWFAIDLMNIANNIE 2 AL

Modified Blocked Style with Blocked

Paragraphs, Mixed Punctuation

10.7 AW Two-Page Letter in Modified
Blocked

With Indented Paragraphs, Open

Punctuation

1

ANTRNR (UsudisTng

S o

1.1 AFANR (UsudlsTng

11.2 AnFaasing (Usudlsning

o

1.3 WULRNAARNA (U diatime

12

=Y ¢ o/ R N
AsRNRTNANA8 T Interoffice

Memorandum

o

12.1 A8 nsANRTT nne lurEaiuiin

ADAINN

12.2 NNNAIBLN Interoffice

Correspondence

12.3 @resneturiufiness

12.4 A lutufinnie

13

ANTANNIINTIBNFITAN

13.1 N19RNNIINEGTS IDAINH IANNIY

BNATAN

13.2 A5AUIDAINNANNARA

13.3 LASIANIET IH IHN19A999 U979

13.4 AN Manuscript Iasiud (adaufiieg

A
FITHNN
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13.5 NNWNAANNILITINTIWUL Full Block

Style

With Mixed Punctuation

13.6 ANNIANNILIINS UL Modified

Block

Style, Closed Punctuation

13.7 ANNIANHILIINT UL Semi

Block Style

Open Punctuation

13.8 ANRAININTA9UA 5

13.9 ANANUNIN

14

NITRNATYHT FRN99 Lazaiif

14.1 dausing 7 2290859

14.2 AuRn199uLLLTA (Open Table)

14.3 NHARTTIBUDLARUUIN (Ruled

Table)

14.4 AuNW1Teye3 (Column)

14.5 Aninng19 o M Auaasalnns

LA

WLATEIANA

14.6 ANNNETRTUNT N YIS

U

14.7 AuridnadvnisHauedayadiay

5N

15

AITANAIUNIFISH

15.1 NHANUNIH

15.2 ANNIUNI5 S5 U g

15.3 T¥N92ANHYIINUASILHHAN AL

N5 8%

15.4 NNAIUAA

15.5 Ruaurin{sannyw

15.6 Aursuna

15.7 ANN Statement

15.8 ANN Balance Sheet




15.9 AN Projected
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16.2 IDWHNITENTIUBENEID

16.3 AuRFraei19578uuy [Nl

NNNT3

16.4 ﬁNW‘i"IE\‘]’]HLLUULﬂuVI’Nﬂ"I‘i

16.5 NNWNSIEGIWATILAET

16.6 NHNNIILITUNEDNTIDITOLA

UTTUIHNTH

16.7 ANNIBEDITIHIIN

16.8 ANNLUNIIL9TH

16.9 NNNILN

17
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Halusft

o = o N & ©
NTITNHUIN NN ENTITNNALG

o = % a ¢ &
1.1 NITWRHRITNNVINENITNNNLTD

1.2 NNANLNIU

1.3 ANANUNI ANNTULINT

1.4 Runuvanlusefiuanene Ankauan

1.5 AuAnuyIntseiuanae

a o @ = o 1 o
1.6 WHNAIMHFILAZANVINYLATTH LN

a 4 = N A ¢ o Py
1.7 WHNAIIHLIT NIBNHNIULIRT 10 RN

o -4

a 4 o % 1 o
1.8 RUANAHSIAZAHUTIN B AN UNREN WIBRNA

FULINT

1.9 AuNIULIAT 10 WP

1.10 ANNIULIRT 15 W

1.1 ANNAULIaT 15 W17

1-2

1-6

ATRHAINEUS

2.1 RNANUNIL

2.2 MaRNReEUd (Centering)

2.3 uuuAninRusioneguduafisuazuIey

1198 N19UNan N19iden LaznNIeaufaanes

3.1 NSAUNNNARA

3.2 AnAnNnsiden N15UVSnN kazNI5NSEaefIanNes

3.3 Faunsin NS uenAn

10-12

ﬂ’]‘jbfﬂlﬂ‘i::ﬂﬂ‘]slﬁ’nu’] (Carbon)

4.1 B TANTEANHAISUDN LATNTEATH AN

4.2 NSAUNNNARA

T
a £

4.3 A9AFuNNIUSZ a9 A2 DINTINITUANA AR

4.4 Rpfammnendanladun 140

4.5 ANRIANNILATHANFINE DN IREIWT 1 — 2 a1l

4.6 MNAFANHLILLL Semi Block Style Open

Punctuation

19 - 24




4.7 RUAIANNTEULL Semi Block with mixed punctuation

wianlgaW 1940

NNTANNIANNIBULL Indented Style 7 19 - 21
5.1 8916 ] UBITANNIYULY Indented Style
5.2 FiMBENUUUNBINIANNIEGINTULL Indented Style
5.3 fn881N9ANNIFINIULL Indented Style, Closed
Punctuation
5.4 NuiaANNe§3NauLL Indented Style, Open
Punctuation
5.5 MHNaANNIEF3A9UUY Indented Style, Mixed
Punctuation
5.6 AuNaANN1E§3A9UUL Indented Style, Closed
Punctuation
5.7 Auaanung3iauUL Indented Style, Mixed
Punctuation
NNTARNNIANHIBULY Hanging Style 8 22 - 24
6.1 nannNITRNNAANNLILUL Hanging Style
6.2 finag MUULUNBSHAAMNIEEIAIUIL Hanging Style
6.3 ﬁmﬂﬂwmﬁmﬁ@iﬁmmu Hanging Style, Open
Punctuation
6.4 ANNIAWNIYLLUL Hanging Style or Inverted-
Paragraph Style, Mixed Punctuation
6.5 MNWAANNIELLL Hanging Style with mixed
Punctuation
6.6 ANWAANNIELLL Hanging Style with Close
Punctuation
6.7 ANNTIARHILLLL Hanging Style with Close
Punctuation
6.8 MHWAANNIBLLL Hanging Style with Open
Punctuation
NAUNRWNATA 9 25 - 27
nN1TRNNaANNIELLL Official Form 10 28 - 30

7.1 nannisRNNeaNgwuy Official Form




7.2 fiapgaluuNesNIANNIggINawuy Officeial Form

7.3 Wundaagvannunegsiauuy Offical Letter in

Blocked Style Mixed Punctuation

7.4 Muiamvnngg3niawuy Official Form Tifldantiuazd

HANTENINITANNIANHILILLL Square Block Style

8.1 78n15iuaAnNNeg3iauwuy Square Block Style

8.2 MuNAIae9amnNneg3fiawuy Square Block Style

Open Punctuation

8.3 wuLHMinNNiaAN1eg5i9uUL Square Block Style

NITRNNIANNIBLLL AMS Simplified or NOMA’S

Simplified

11

31-33

9.1 nannITREWAARNILLLL AMS Simplified or NOMA’S

Simplified

9.2 MNNFIBLNTANHIBULL AMS Simplified or NOMA’S

Simplified

9.3 NNWAIDEHINIANNIBULL AMS Simplified

9.4 uuURANARRNWeAnunegIiauwuy AMS Simplified or

NOMA’S Simplified

9.5 AnWamRNIEULLL NOMA’S Simplified

9.6 MuWAANNIEFNATIN (Application Letter)

AsRENImIhesIanunegInae

12

34 - 36

10

10.1 ?JH’W@“ZI@\?%@G’W’IWN’IEI’Q‘??I@

10.2 WHAWFIDEWNFMIUNLDIUDS 6 WU Block Style Lag

UL Indented Style

10.3 WHWFDE N9 MTNgalUas 10 WUy Block Style

WRLLUL Indented Style

10.4 N1SRUARNTE TRED

10.5 9ANNILARIDAITNLNWNTT 1 RN

10.6 NNNFIBLNINTANNIY 2 NHILUL Modified Blocked

Style with Blocked Paragraphs, Mixed Punctuation

10.7 RN Two-Page Letter in Modified Blocked With

Indented Paragraphs, Open Punctuation

13

37 - 39




1

a o

ANTRNA [UsudisTag

ada o

1.1 A3 RN [ sudiaimg

11.2 Andnagne [Usudiening

v A

1.3 LUURNARRNA (e disiime

ANFRNRITTNA8 T Interoffice Memorandum

14

40

12

12.1 A8 n1sRNRTuTinnne s atuiindanins

12.2 AuNWFAIBEN Interoffice Correspondence

12.3 fnee1etuiuiiness

12.4 AnA U nnne T

ANTANNIINTILBNFITAN

14

41 - 42

13

13.1 NISANNIINTN IBAINHN IANRNE

BNRITFN

13.2 ADAUIBANNANNNRA

13.3 LASEINHIET 1F IWN19A999 U919

a

13.4 AN Manuscript g [RaNTIRARTNT

47904

13.5 ANWNIANNIEAINIWUUL Full Block Style

With Mixed Punctuation

13.6 NHNIANNIYIINTINLLY Modified Block Style,

Closed punctuation

13.7 RUWAANNILFINTIULLU Semi Block Style Open

Punctuation

13.8 AnaIng9inILa 5

13.9 ANANLNIN

15

43 _ 44

14

NNy TT BN waradin

14.1 §ausing o 2291ty ns

14.2 ANWMI9 UL LLTIA (Open Table)

14.3 NHANAITILLULERAMM (Ruled Table)

14.4 RunWiTeyxs (Column)

L4

14.5 Ansing19 los M Auaasa U NN eLau A aS RN

¢ _a

14.6 RNAFTRTUNT NS

U

] °

14.7 Auidinegnisianedayafagnsm

15

45




15

NITANNIVNIF[3

15.1 ANANUNII

15.2 ANNIUN15 S5 aU T8

15.3 W N9eAHU19NL ASILNURANAS LN [P

15.4 NuAILAA

15.5 Ruisuninlsnnmyu

15.6 AnWsUAA

15.7 ANNA Statement

15.8 NN Balance Sheet

15.9 AHN Projected

16

46 - 48

16

a

NITANNT R3S

ad a 4 1

16.1 TANHNIIENTUDLN9TU

ad a o ]

16.2 TDWHWIIENTUBENET

a o/ 1 1@
16.3 WNWM@EN?’]W’MLLUUTN WIRNINNIG

16.4 ﬁNWﬁ’]EIQ'WHLL‘LIULﬂu‘WNﬂ’ﬁ

16.5 NNWIIEITWATIAL

17

49 - 50

17

ANTANANGNUINBZAITH L%QLL@Z@Q’]NLLQJMYSI’]
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Fanuay NITRNNIANNILLLL Hanging Style ABUATIN 22-24

1. AszAALY
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2) Tﬁﬁfﬂﬁﬂmﬁmwﬂ@ﬂwLLUUW@%N@WM?@%LLUU Official Form %41 63
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FaNUIY NITANNIANNILULY Square Block Style FDUATIN 31-33
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sntazmmiawEeniadingUassnasedeulul w.e. 2555
2. AT AIANTITIEENS
2.1 qalszaeAvaly
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o/ 1
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1.3 Uan3BURIR unsRniaansnegsiauuD Square Block Style [
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1. AszAALY
fngmuniadenaasnagsieannendnagugaia shumlszyndlddunisfiniannuegaia
sntazmmiawEeniadingUassnasedeulul w.e. 2555
2. AT AIANTITIEENS
2.1 qalszaeAvaly
IUAN T IBNRUDIAREIELUY AMS Simplified or NOMA’S Simplified

o/ 1

-3
- m@mqLLUUW@%N@mwmﬁqiﬁmmu AMS Simplified or NOMA’S Simplified
- ﬁﬁﬂﬁﬁ@TuﬂWﬁﬁuﬁ@mwuqﬂfqﬁﬁ@Lmu AMS Simplified or NOMA’S Simplified
2.2 IalseaeALIN g ANTIHN/UTINSLATU AL N
1) WNERAe
1.1 UBNRIUAT ] VBIFANNTBULL AMS Simplified or NOMA’S Simplified T
1.2 aBunedatuuunasNanNnegIiauuy AMS Simplified or NOMA'S Simplified {5
1.3 u@ﬂﬁ%ﬂﬁﬁ’ﬁsfumiﬁuﬁﬁmmm’qiﬁ@LL‘U‘U AMS Simplified or NOMA’S Simplified {#
2) NiNuzNae
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2.2 fuvieenunagsiauuy AMS Simplified or NOMA'S  Simplified ANFnag s anis i
ANNUALIAT
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